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Appendix A ........................................................................ Managing a FOI Request 

 
 
 

Appendix B ....................................................................... Freedom of Information Request Log 

 
 

Appendix C ....................................................................... Information to be published – WAT Central 

 
 
 

Appendix D ....................................................................... Charges for Information 
 
 
 
 
 
 
 
 



https://ico.org.uk/for-organisations/guide-to-freedom-of-information/refusing-a-request/
https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/right-of-access/
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https://ico.org.uk/for-organisations/guide-to-freedom-of-information/
https://ico.org.uk/media/1167/flowchart_of_request_handling_under_foia.pdf
http://www.ico.org.uk/
https://ico.org.uk/media/for-organisations/documents/1153/model-publication-scheme.pdf
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● Policy proposals and decisions - Decision making processes, internal criteria and 

procedures, consultations. 

● Our policies and procedures - Current written protocols for delivering our functions 

and responsibilities. 

● Lists and registers - Information held in registers required by law and other lists and 

registers relating to the functions of the authority. 

● The services we offer - Advice and guidance, booklets and leaflets, transactions and 

media releases. A description of the services offered. 

7.2 Details of information made available are outlined at Appendix C which also considers the 

information outlined in WAT’s Scheme of Delegation and the requirements outlined by the 

Department for Education. What academies, free schools and colleges should publish 

online and any requirements relating to the publication of information contained in the 

latest version of the Academy Trust Handbook. Academy Trust handbook 2022 - GOV.UK 

 

7.3 Any information held that is not published under this scheme can be requested in writing, 

and will be considered in accordance with the provisions of the FOIA. 

 
7.4 The classes of information will not generally include: 

● Information the disclosure of which is prevented by law, or exempt under the FOIA, or is 

otherwise properly considered to be protected from disclosure. 

● Information 

https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
https://assets.publishing.service.gov.uk/media/61018f99e90e0703b58e8c79/Academy_trust_handbook_2022.pdf
https://ico.org.uk/media/fororganisations/documents/1158/can_i_charge_for_information.pdf
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10. Policy Review 

 
10.1 This policy will be monitored and reviewed regularly and as a minimum every two years. 
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Appendix A 
 
 

Managing a FOI Request 
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Appendix C 

Information to be published – WAT Central 
 
 

 

What is published How it can be obtained 
Information held on the WAT Central Website can also be accessed using 

Academy website hyperlinks 

Who we 



TRUE 

 

 
 

Information relating to Executive Pay (as outlined in the 

Academies Financial Handbook) 

WAT Website 

Gender Pay Gap Reporting WAT website 

How we make decisions 

Policy proposals and decisions. Decision making processes, internal criteria and procedures, consultations. 

Scheme of Delegation WAT website 

Minutes of Committees and Board of Directors’ meetings Hard copy on request 

What our priorities are and how we are doing 

Strategy and performance information, plans, assessments, inspections and reviews 

WAT Strategy, vision, values and ethos WAT website 

WAT Equality Objectives WAT website 

Our policies and procedures 

Current written protocols for delivering our functions and responsibilities. 

WAT Policies and Privacy Notices 

● Education 

● HR 

● Finance 

● General Compliance 

WAT website 

Lists and registers 

Information held in registers required by law and other lists and registers relating to the functions of the authority 
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Declaration of Interests as required as outlined in the ( 

Academy Trust Handbook) 

Hard Copy on request 

The services we offer 

Advice and guidance, booklets and leaflets, transactions and media releases. A description of the services offered 

WAT publications WAT website/Hard copy 

 
 

Information to be published – Academy 
 
 

 

What is published How it can be obtained 
Information held on the WAT Central Website can also be accessed using 

Academy website hyperlinks 

Who we are and what we do 

Organisational information, locations and contacts, constitutional and legal governance 

Address and contact details for the Academy Academy website 

Name and contact details of the Chair of the Local 

Advisory Body 

Academy website 

Name of the Headteacher Academy website 

Staffing structure and organisation chart Academy website 
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Name and contact details for members of staff who deals 

with queries from parents and other members of the public 

Academy website 

Name and contact details of the SEN Co-ordinator 

(SENCO) 

Academy website 

Details of the academy’s sponsor Academy website 

What we spend

details

https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
https://www.gov.uk/guidance/what-academies-free-schools-and-colleges-should-publish-online
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The services we offer 




